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A. Purpose

This procedure defines the process under which course groups are created and deleted.

B. Definitions

Course Group - An Active Directory group used for providing access to electronic course materials and resources.

Subject Code - The department or program offering the course.

Section Code - If applicable, the section number of the course.

Term Code - the Banner term code, example Fall Quarter = 40.

C. Procedure

1. Creation
Course groups are created through an automated process. This process runs daily every 3 hours from 6:00 am to 3:00
pm. Separate groups are created for each course and, if applicable, each section of a course during the appropriate
term.

Course groups use the following nomenclature:

CRS-Subject Code Course Number-Section Code(if present)-Term Code

2. Deletion

Course groups are deleted one (1) year after the term (quarter or semester) has ended.

This procedure may be revised at any time without notice. All revisions supersede prior procedures and are effective
immediately upon approval.
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