
	EWU – AiM Security Access Form

	General Person (User) Information

	Last Name:                                                            First Name:                                                                        Middle Initial:



	Department:                                                           Position Title:



	Phone:                                                                    Email:                                                                              Begin Date:


	 Select Type of Security/Access Being Requested

	 FORMCHECKBOX 
 Request Aim Access 

	Net User ID and EWU ID Number:



	 FORMCHECKBOX 
 Change AiM Access
	AiM ID:



	 FORMCHECKBOX 
 Delete ALL Access to  AiM 
	Term. Date



	Brief description of duties:



	User Responsibility Agreement and Approvals

	I have read and agree to abide by the terms set forth in the EWU Privacy and Security Policy.  I understand that the information I will be using is confidential, and is safeguarded by both Federal and State Law.  I further understand that any willful misuse of this information may result in disciplinary actions.   Please route to 101 ROZ after Supervisor Signature.

_____________________________________________                        _________________________________________________
User’s signature                                                  Date                              Supervisor signature                                                Date
_____________________________________________                        _________________________________________________
AiM Data Custodian/Security                             Date                             AiM Application Administrator                               Date



	For Facilities Business Manager Only
 FORMCHECKBOX 
  Employee or   FORMCHECKBOX 
  Shop ____________   ____________    ____________

                (indicate shop(s) assigned to)
AiM Access Roles

Read_Only Role (assigned to all users)

 FORMCHECKBOX 
  AP Approver  
 FORMCHECKBOX 
  Finance – View Only
 FORMCHECKBOX 
  Purchase Disbursement
 FORMCHECKBOX 
  Time Card Basic
 FORMCHECKBOX 
  AP Lookup
 FORMCHECKBOX 
  Finance Manager
 FORMCHECKBOX 
  Purchasing Lookup
 FORMCHECKBOX 
  Time Card Lookup
 FORMCHECKBOX 
  AP Manager
 FORMCHECKBOX 
  Fire & Tech Officer
 FORMCHECKBOX 
  Purchasing Manager
 FORMCHECKBOX 
  Time Card Approval-110 
 FORMCHECKBOX 
  AP Asset Mgmt Lookup
 FORMCHECKBOX 
  Help Admin
 FORMCHECKBOX 
  Purchasing Office
 FORMCHECKBOX 
  Trainer
 FORMCHECKBOX 
  AP Asset Mgmt Manager
 FORMCHECKBOX 
  HR Lookup
 FORMCHECKBOX 
  Purchasing Office Asst
 FORMCHECKBOX 
  Trans & PO Invoice View
 FORMCHECKBOX 
  Building Lookup
 FORMCHECKBOX 
  HR Manager
 FORMCHECKBOX 
  Rapid Status Phase Update
 FORMCHECKBOX 
  UDF Administrator
 FORMCHECKBOX 
  C & P Director
 FORMCHECKBOX 
  HR Organization
 FORMCHECKBOX 
  Receiving
 FORMCHECKBOX 
  User Account Maint
 FORMCHECKBOX 
  Capital Planning
 FORMCHECKBOX 
  Inventory Lookup
 FORMCHECKBOX 
  Report Administrator
 FORMCHECKBOX 
  Utility Administrator
 FORMCHECKBOX 
  Capital Reporting
 FORMCHECKBOX 
  Journal Voucher Admin
 FORMCHECKBOX 
  Report Viewer
 FORMCHECKBOX 
  Vendor Admin
 FORMCHECKBOX 
  Construction & Planning View
 FORMCHECKBOX 
  KPI Administrator
 FORMCHECKBOX 
  Role Administrator
 FORMCHECKBOX 
  Vendor Administrator
 FORMCHECKBOX 
  Contract Admin (Query)
 FORMCHECKBOX 
  KPI User
 FORMCHECKBOX 
  Shop Administrator
 FORMCHECKBOX 
  Warehouse Admin
 FORMCHECKBOX 
  Contract Admin Office
 FORMCHECKBOX 
  Lease Administrator
 FORMCHECKBOX 
  Shop Stock Admin
 FORMCHECKBOX 
  Warehouse Basic
 FORMCHECKBOX 
  Contract Administrator
 FORMCHECKBOX 
  Lease Lookup
 FORMCHECKBOX 
  Shop Stock Approver
 FORMCHECKBOX 
  Warehouse Manager
 FORMCHECKBOX 
  Customer Service Approver
 FORMCHECKBOX 
  Note Type Admin
 FORMCHECKBOX 
  Space & Autocad Admin
 FORMCHECKBOX 
  Warehouse Office
 FORMCHECKBOX 
  Customer Service Basic
 FORMCHECKBOX 
  Planned WO Administrator
 FORMCHECKBOX 
  Space Lookup
 FORMCHECKBOX 
  Work Desk Basic
 FORMCHECKBOX 
  Document Administrator
 FORMCHECKBOX 
  Planned Work User
 FORMCHECKBOX 
  Space Management Office
 FORMCHECKBOX 
  Work Order Admin
 FORMCHECKBOX 
  Document Manager
 FORMCHECKBOX 
  Preventive Maint Basic
 FORMCHECKBOX 
  Space Management Mgr
 FORMCHECKBOX 
  WO Admin – Enhanced
 FORMCHECKBOX 
  Equipment Lookup
 FORMCHECKBOX 
  Preventive Maint Lookup
 FORMCHECKBOX 
  Space user
 FORMCHECKBOX 
  Work Order Assignor
 FORMCHECKBOX 
  External Charge Approver
 FORMCHECKBOX 
  Preventive Maint Mgr
 FORMCHECKBOX 
  Spot Purchaser
 FORMCHECKBOX 
  Work Order Basic
 FORMCHECKBOX 
  External Charge Basic
 FORMCHECKBOX 
  Project Mgmt Manager
 FORMCHECKBOX 
  Superuser
 FORMCHECKBOX 
  Work Order Lookup
 FORMCHECKBOX 
  External Customer-Housing 
 FORMCHECKBOX 
  Project Lookup

 FORMCHECKBOX 
  Supervisors
 FORMCHECKBOX 
  WO Material Req Adm
 FORMCHECKBOX 
  External Customer -  OIT
 FORMCHECKBOX 
  Project Managers
 FORMCHECKBOX 
  SysAdmin
 FORMCHECKBOX 
  WO Material Req User
 FORMCHECKBOX 
  Facilities Director
 FORMCHECKBOX 
  Property Lookup
 FORMCHECKBOX 
  Systems Record Mgmt
 FORMCHECKBOX 
  WO Status Editor
 FORMCHECKBOX 
  FCA Manager
 FORMCHECKBOX 
  Property Manager
 FORMCHECKBOX 
  Time Card Admin
 FORMCHECKBOX 
  Other:
 FORMCHECKBOX 
  FCA Office
 FORMCHECKBOX 
  Property Users
 FORMCHECKBOX 
  Time Card Approver




